



Job Description
Designation: Manager-IT 
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Purpose of the role:
Overall responsible for the ownership of upkeep of organization’s complete IT infrastructure that consists of hardware, software, networks and various devices.


Key Tasks:

· Manage and coordinate all IT-related matters including data, wireless communications, mobile technology, telephony, security, and computer hardware and software.

· Manage multi-location IT infrastructure
· Ensure smooth running of all technology equipment

· Prepare budgets keeping the company’s future growth in perspective

· Monitoring and Maintenance of IT network and system security

· Implement IT policies and standards

· Making sure that Organization’s data is secure, always available, properly backed up, and protected from external threats.



Profile of Person:

· Bachelor's degree in Information Technology, Computer Science or related field.

· 12-15 Years of experience in System and Network administration

· Career should have progressed from Administrator role to IT Manager Role

· Should demonstrate enough hands-on experience

· Experience in troubleshooting and solving IT related issues

· Experience with latest cloud technologies (AWS, Azure)

· High level of commitment to service & working for the upliftment of underprivileged community

· Effective communication skills

Travel
May be required to travel as per requirements.
